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'T'echnology

Feature

Usage

Benefit

Framework

nQativ has built the ActivHR system as a foundation on which
you can define your human resource system to fit your
company. This is in contrast to most payroll packages where
you must fit your operations to a specific package design.

Human Resource department can
adapt the system to suit its
requirements without additional
programming resources or “side
systems”.

Activity Technology

Activity technology is used throughout the ActivHR system.
See the brochure “Activity Technology” for details.

User convenience and the ability
to quickly analyze and modify
data.

Integration ActivPR (Payroll), ActivGL (General Ledger) Seamless integration with the
suite of nQativ accounting
packages.

Employee Code The employee code is NOT used as a foreign key to related files. | Change and restructure your

You can change the employee codes as simply and quickly as employee codes at any time.
changing the employee address.

Security Security can be defined in a granular manner so that a Allows the separation of duties in

separation of duties can be effected in the payroll department.
Also, the HR and GL personnel can be limited in their ability to
see sensitive payroll data.

your organization and protects
sensitive data.

One-Stop shopping

All employee records are viewable from the same form. Tabs
at the bottom of the form are accessed to show all check
history, all employee automatics, all group totals, Human
Resource information, status, change audits, etc.

No need to hunt through a menu
system to find the various pieces of
information for a single employee.

EECO Reporting

Full compliance reports for the EEOC are available. (EE-1)

Comply with governmental
reporting obligations.

Leave Plans

Customize leave plan procedures allow definition of company-
specific policies to create and track usage and accrual for
vacation and sick leave. Accrual calculations can be based on
seniority, service months, tenure, and any other employee
attribute. Implement special policies like “spill-over” and
“use-it-or-lose-it”.

Replace external manual
record-keeping systems (like
spreadsheets) with a fully
integrated system-that can be
customized to automatically
implement your vacation and
sick leave policies.

Seniority Plans

Automatically track seniority and service months for both
salary and hourly intermittent employees. Use seniority levels
in Leave Plans to determine accrual rates. Use seniority levels
in paycheck calculations to determine pay rates and other
benefits.

Seniority-based changes occur
automatically saving you work
and improving accuracy and
timeliness.

Leave Accounting

The monetary accrual obligation to the leave plan is
automatically accumulated by each employee. These amounts
can be reflected in the ActivGL ledger.

Account for the monetary liability
associated with employee leave.

Training/CE Credits

The leave plan system can also be used to account for other
data related to the employee HR records. Many employees are
required to have a certain amount of training or Continuing
Education (CE) credits. The technology for leave plans can be
used to account for the obligation and fulfillment of these
credits.

Stay in compliance with training
and certifications for each
employee.
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Electronic Records

Scan all paper from the employee filing cabinets and put into
electronic records associated with the employee. The type and
documents are totally defined by each company using ActivHR.
Examples include: W-4, 1-9, Resume, Job Offer, Retirement Plan
Documents, Resignation Letters, Salary Reviews, etc. Scanned
documents are linked to typed notes and reference (recall)
dates.

All employee records are
electronic and immediately
retrievable.

Missing Required

The electronic records feature allows you to quickly determine

License renewals or missing

Documentation which employees have missing documentation. For example, documentation are easily spotted.
you can determine who does not have a valid I-9 document or
has let a required license expire.

Follow-up Schedule reviews or promised actions with the employee notes | Don’t miss deadlines and action

|II

system and associated “recall” date feature.

request.
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Export Controls

Create specifications for exporting payroll data to a structured
“flat file” to be sent to another system. Built-in export controls
are provided for the USA EFW?2 electronic file format and
other state reporting formats.

More and more government and
business entities are
allowing/requiring electronic
reporting of things like: taxes,
employment registry, insurance
payments, and retirement
contributions. Export Controls
allow you to generate report files
in the desired structure without
requiring additional programming.

OLE Automation Importing employee information and leave plan history from Accurate and efficient entry of HR
your spreadsheets or existing software. information.

Attributes Categorize employees any number of ways (user defined) and Powerful and instant analysis of
access HR information by category from the financial hours and monetary information.
statements and check calculations. You can report employees
by department, union, location, or any other category you
can imagine.

Statements Access live HR and PR data directly from Excel. Activity Don’t need to export file and then

implements extended functions in Excel to provide direct
access to the HR information

import into Excel.

Employee Contacts

Unlimited number of emergency contacts and family members.

Includes name, address, phone, and email, as well as benefit
information (date of birth/death, benefit begin/end date, and
college indicator).

Keep emergency contact and
benefit information in Activity
instead of a side-system for
one-stop record keeping.
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